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MNOJOXEHUE
0 mopsjake 00padOTKM NMEPCOHAIBHBIX B
MYHHUIMAJIbHOM ABTOHOMHOM 00111€00pa30BaTeJIbHOM yUpe:KIeHU U
MYHHIMIAJIBHOTO 00pa3oBanus ropoa Kpacnonap
cpeaHeii 001eoOpa3zoBareabHOM mKogae Ne 73
uMeHH Aslekcanapa BacuabeBnua MostyaHoBa

1. OO0mme monoxeHust

Hactosmee Ilonoxxenue o mopsake oOpaOOTKM NMEPCOHATIBHBIX JAHHBIX B
MYHULIUIATbHOM aBTOHOMHOM o011e00pa3oBaTeIbHOM YUPEKACHUU
MyHULIMIIATBHOTO oOpa3oBaHus roposi KpacHomap cpeaneit o0ieoOpa3oBaTebHOM
mikose Ne 73 umenu Anekcanapa BacunseBruua MonuanoBa (nanee — OO) (nanee -
[Tonoxenue) pa3paboTaHO B COOTBETCTBUM ¢ TpynoBbIM KojekcoMm Poccuiickoii
@enepanuun, Koncturynmen Poccuiickon ®epepanuu, ['pakIaHCKUM KOIEKCOM
Poccuniickon ®enepannn, OenepanbHbiM 3ak0OHOM OT 27 urosst 2006 1. Ne 149-03
«O06 uHdpopmaruu, UHGOPMAIMOHHBIX TEXHOJOTHUAX M O 3alluTe WHOOpMALNNY,
denepanbHbIM 3aKOHOM OT 27 ntonst 2006 r. Ne 152-03 «O nepcoHAIBHBIX JaHHBIX,
[IpaBunamMu BHYTPEHHETO TPYZAOBOIO pacloOpsiika MW ONPENEiseT MNOpsAIoK
MOJIy4eHHS, ydeTa, 00pabOTKU, HAKOIIJICHUSI U XPAHECHUS IMEPCOHAIBHBIX IAaHHBIX.

[lens paspabotku Ilomoxkenus - ompeneneHue TMopsiaka 00pabOTKU
MEePCOHANBHBIX JaHHBIX pa00THUKOB OO U MHBIX CYyOBEKTOB IEPCOHATBHBIX IAHHBIX,
NePCOHAJIbHBIE JaHHBIE KOTOPBIX MOJyIekKaT 00pabOTKe, HA OCHOBAaHUH ITOJTHOMOYUH
orepaTopa; o0ecreueHre 3aluThl paB U CBOOOJ YesloBeKa U IrpaKJaHHHA, B T.U.
pabotauka OO, npu 06pabOTKE €ro MepcoHaIbLHbIX TAHHBIX, B TOM YKCJIEC 3allUThI
IIPaB HAa HEIPUKOCHOBEHHOCTh YaCTHOM XKU3HH, TUYHYIO U CEMEUHYIO TaliHy, a TAKKE
YCTAaHOBJICHHE OTBETCTBEHHOCTU JOJDKHOCTHBIX JIMI, HMEKIIMX JOCTyl K
NEPCOHANIbHBIM JaHHBIM, 332 HEBBINOJHEHUE TPEOOBAHUI HOPM, PEryJIUPYIOIIHX
00paboTKy U 3aIUTY MEPCOHATBHBIX JTaHHBIX.

2. Tlopsiaok BBOAA B AeiicTBHe U u3MeHeHus Ilosoxenust

Hacrosmee [Tosoxenue u u3MeHEHUs K HEMY yTBepkaaroTcst aupekropom OO
U BBOJATCS B JeiicTBUE IpuKa3zoM aupekropa. Bee pabotHuku OO 10MKHBI OBITH
O3HAKOMJIEHBI 110 pocnuch ¢ [Tos10kKeHnEM U U3MEHEHHUSIMU K HEMY.

3. OCHOBHBIE OHATHSA M COCTAB MEPCOHAIbHBIX JAHHBIX PA0OTHUKOB

Jna nenen nacrosuero [lonokeHus MCMONB3YIOTCSA CHEAYIOLIME OCHOBHBIE
MOHATHUSL:

- TIepCOHAJbHBIC TaHHbIE PA0OTHUKA - JTH00ast HH(OPMAITUS, OTHOCSIIASACS K
ONPEJECICHHOMY WM OIpEeAeNsieMOMY Ha OCHOBaHMM Takod uHMOpMaIUu
pabOTHHKY, B TOM 4HUCJE €ro (hamMuiivs, UMs, OTYECTBO, I'0Jl, MECALl, ]JaTa U MECTO



pOXIIEHUs, aJpec, CeMEeHHOe, COLMAIbHOE, HWMYIIECTBEHHOE II0JIOKEHHE,
oOpazoBanue, nmnpodeccusi, JTO0XOAbl, JApyras uHpoOpmMmalusi, HeoOxXoaumas
paboToAaTelto B CBSA3H C TPYIOBBIMU OTHOIIECHUSIMU;

- 00paboTka nepcoHaNbHBIX JAaHHBIX - COOpP, cCUCTeMaTH3allks, HaKOILJICHUE,
XpaHeHHe, yTOYHEHHUE (oGHOBIEHME, U3MEHEHHE), UCII0JIb30BAHUE,
pacmpocTpaHeHue (B TOM 4HCIE Tiepenada), 00e3TuuuBaHuE, OJOKUPOBAHUE,
YHUUTOXXEHUE IEPCOHATIBHBIX JaHHBIX PAOOTHUKOB Y UpEKICHUS;

- KOH()HUIECHIMATbHOCTh TMEPCOHATBHBIX MJAHHBIX - O00S3aTelabHOE IS
COOJIOJICHNsT HA3HAYEHHOTO OTBETCTBEHHOIO JIMIA, MOJYYMBIIEr0 JOCTYI K
NEPCOHAIBHBIM  JaHHBIM ~ paOOTHUKOB, TpeOOBaHWE HE JIOMYCKaThb  UX
pacnpocTtpaHeHus 0e3 coraacusi pabOTHUKA WIM UHOTO 3aKOHHOTO OCHOBAHUS;

- pacmpoOCTpaHEHHE MEPCOHANBHBIX JAHHBIX - JEHCTBUS, HAIIPaBICHHbIE HA
nepefadyy MNEepCOHAJIbHBIX JaHHBIX PAOOTHUKOB OIPEAEIIEHHOMY KpYry JIMIl
(mepenaya TMEPCOHANBHBIX JIAHHBIX) WJIM Ha O3HAKOMJICHHE C TEPCOHAIbHBIMU
JTAHHBIMU HEOTPAHUYEHHOTO KpyTa JIMII, B TOM YKCIie 00HApOJ0BaHUE MTEPCOHATBHBIX
JaHHBIX PAOOTHUKOB B CPEACTBAX MAacCOBOM HMH(pOpMAIMM, pa3MeEIlEHUE B
UH(OPMAIMOHHO-TEJICKOMMYHUKAIIMOHHBIX CETAX WJIM MPEIOCTaBICHUE J0CTyNa K
MEPCOHANILHBIM JIAHHBIM PAOOTHUKOB KAaKUM-JTHOO UHBIM CIIOCOOOM;

- HUCIOJIb30BaHUE TMEPCOHAIBHBIX JaHHBIX - JCHCTBUS (omepaiuu) ¢
NEPCOHAILHBIMU JAHHBIMH, COBEpIIAEMble IOJDKHOCTHBIM JuioM OO B memnsx
NPUHATHS PEIICHUM WM COBEPUIECHUsS WHBIX JEUCTBUM, ITOPOKIAFOIINX
IOpUJINYECKUE TIOCICACTBUSI B OTHOIICHUM PAOOTHUKOB JUOO HMHBIM OOpa3oM
3aTparuBaroIIMUX UX MPaBa v CBOOOIbI HIIM ITpaBa U CBOOObI IPYTUX JIULL;

- OJOKMpOBaHME MEPCOHATBHBIX JAHHBIX - BpEMEHHOE MpeKpalleHue coopa,
CUCTEMAaTHU3ALIMH, HAKOIUICHHUS, MCIIOJIb30BaHUs, PACIPOCTPAHEHUS MEPCOHATBHBIX
JAHHBIX PaOOTHUKOB, B TOM YHCIE MX MEpPEeAaud; YHUUYTOKEHHUE IMEPCOHATBHBIX
JAHHBIX - ACUCTBUS, B PE3YJIBTATE KOTOPHIX HEBO3MOYXKHO BOCCTAHOBUTB COJIEPIKAHHE
MEPCOHANBHBIX JaHHBIX B HH(POPMAIIMOHHON CHCTEME IMEPCOHAIBHBIX JaHHBIX
pabOTHUKOB WJIM B PE3YJIbTATe KOTOPBHIX YHUYTOXKAIOTCS MaTepUATbHbIE HOCUTEIN
MEPCOHANIBHBIX JJAHHBIX PAOOTHUKOB;

- 00e31MYrBaHUE IEPCOHANBHBIX JIAHHBIX - JCHUCTBUS, B pe3yJIbTaTE KOTOPHIX
HEBO3MOXHO ONPEAEIIUTh MPUHAMIECKHOCTh NEPCOHATBHBIX AAHHBIX KOHKPETHOMY
pabOTHUKY;

- 00ILEIOCTYIHbIE MePCOHATbHBIEC JaHHBIE - IEPCOHATIbHBIE JaHHBIE, JOCTYI
HEOTPAaHUYEHHOT0 Kpyra JIMI K KOTOPBIM MPEAOCTABIIEH C cOoriacusi pa0OTHUKA WU
Ha KOTOpbIE B COOTBETCTBUHU C (perepanibHbIMH 3aKOHAMU HE PacHpOCTpaHAETCs
TpeboBaHUE COOTIOICHHS KOH(PUACHIIUATLHOCTH;

- uHpopmanusi - cBeleHus: (COOOIIEHHUs, JaHHbIE) HE3aBUCHUMO OT
(GbopMBbI UX MPEICTABICHUS;

- JIOKyMEHTUpOBaHHas WHpopmaIus - 3apuKCupoBaHHAs Ha MAaTEPUATTEHOM
HOCHTEJIC TyTeM IOKYMEHTHUPOBaHUS HH(GOPMAITHS C PEKBU3UTAMH, TTO3BOJISIOIIAMU
OTIPEJICNTUTH TaKYI0 MH(HOPMAIINIO WIH €€ MaTepUaIbHBI HOCUTEb.

B cocraB mepcoHanpHbIX MaHHBIX PAOOTHUKOB OO BXOIAT JOKYMEHTHI,
coziepkaire UHPOpPMAIMIO O MACIOPTHHIX JAHHBIX, 00pa30BaHUU, OTHOIICHUH K
BOMHCKOM O053aHHOCTH, CEMEHHOM IMOJIOXKEHUH, MECTE JKUTENbCTBA, COCTOSHUU
3JI0pPOBbsI, & TAKXKE O MPEIbIAYIIUX MECTAX UX PAOOTHI.



4. Kommiekc 10KyMeHTOB, CONPOBOKIAAIOIIMNX Npouecc 0GpopmiieHUs
TPYAOBBIX OTHOIIEHU I padOoTHHKA
B OO npu ero npueme, nepesoje U yBoJIbLHEHUHU

Nudopmanus, npencrapisemas pabOTHUKOM TpU MOCTYIUIEHUU Ha paboTy B
OO, pomxHa HUMETh JOKyMeHTaidbHyio Gopmy. [lpu 3akioueHun TPYyIOBOTO
JIOroBOpa B cOOTBETCTBUU cO cT.65 TpymoBoro konekca Poccuiickoin ®@enepaiuu
JIU1I0, TIOCTYMAlOIIEe Ha padoTy, MPEABABISIET padOTOAATENIO:

- MacHopT WIK UHOU IOKYMEHT, YJI0CTOBEPSAIONIUHN JIMYHOCTD, & TAK)KE KOIUU
CBUJETENBCTB O TOCYJAPCTBEHHOM PErMCTPALMU aKTOB IPaKIaHCKOTO COCTOSTHUS;

- TPYAOBYIO KHUXKY (3JIEKTPOHHYIO TPYAOBYIO KHIXXKY), 32 UCKIIOUYCHUEM
CJly4aeB, KOT1a TPYJIOBOM I0rOBOP 3aKIIF0YAETCs BIEPBbIE UM PA0OOTHHUK MOCTYIAET
Ha pabOTy Ha YCIIOBUSAX COBMECTUTEIHCTBA, JIMOO TPYyIOBask KHIKKA Yy pabOTHHKA
OTCYTCTBYET B CBSI3U C €€ yTPaTOU WK MO JAPYTUM MPUYUHAM;

- CTpaxoBO€ CBUJETEIBCTBO IOCYIAPCTBEHHOTO IEHCUMOHHOTO CTPAXOBaHUS;

- JIOKyMEHThl BOMHCKOTO YyueTa - [UJIi BOEHHOOOS3aHHBIX U JIHII,
MOJICKAIINX BOUHCKOMY YUETY;

- JIOKyMEHThl 00 00pa3oBaHUU, MPOPECCHOHATBLHON MEPENnOATrOTOBKE,
MOBBIIICHUN KBaTU(UKAIINKI, CTAKUPOBKU, IPUCBOCHUU YUEHON CTENEHU, YUYEHOTO
3BaHUs (€CJIM TAKOBBIE UMEIOTCSI).

[Tpu opopmnenun padotHuka B OO cnienuanucToM, Ha KOTOPOTO BO3JIOKEHBI
O0S3aHHOCTH 1O BEJIEHUIO KaJAPOBOTIO  JEJIONPOU3BOACTBA,  3aIOJHSIOTCS
yaupuuupoBanHas ¢opma T-2 «JIuynas kaprouka paOOTHHKa», B KOTOPOM
OTpaXaroTcs CIAEAYIOIINE aHKETHbIE U OMorpaduyecKkue JaHHbIe paOOTHHKA!

- o6mue cBenenud (P.M.0. paboTHHKaA, 1aTa POKACHUS, MECTO POXKIACHHUS,
TpaKJaHCTBO, OOpa3oBaHWe, Mpodeccus, cTax padOThl, COCTOSHHE B Opake,
NaCMOPTHHIE TAHHBIE);

- CBEIECHHUS O BOMHCKOM Y4ETE;

- JIaHHBIE O MpUeMe Ha padoTy;

B nanpHelieM B JIMYHYIO KaPTOUYKY BHOCSTCS:

- CBEJCHUS O MepeBoax Ha APYTyro padOTy U YBOJbHECHUH,

- CBeJieHus 00 aTTeCTalluu;

- CBEJCHUS O MOBBIIICHUH KBATU(UKAIUY;

- CBEAEHUS O MPO(PECCHOHATILHON MEPEnoAroTOBKE; CBEACHHUS O Harpajax
(MOOLIPEHUSX ), TOUYETHBIX 3BAHUSX;

- CcBeJlleHHs 00 OTITyCKax;

- CBEJICHMS O COLIMAJIbHBIX TapaHTHUSX;

- CBEJICHHS O MECTE KUTEIhCTBA U KOHTAKTHBIX TeledOoHaX.

[Ipy BeneHuuM KaApoOBOTO [EJIONMPOU3BOJCTBA CO3/JAIOTCS W XpaHATCS
CJIeIyIOLIUE FPYIIIIbI JOKYMEHTOB, COJIEpKalle JaHHbIE O pA0OTHUKAX B EAMHUYHOM
WJIU CBOJHOM BUJIE:

. JOKYMEHTBI, COJIep)Kalllie TEpPCOHANIbHBIE JIaHHbIE PaOOTHHKOB
(KOMIUIEKCHI JOKYMEHTOB, COIPOBOXKIAIOMINE MPOIEecC OGOPMIICHHUS TPYIOBBIX
OTHOIIIEHUH MpHU MIpUeMe Ha padoTy, IEPEBOJIC, YBOJbHEHUH; KOMIUIEKC MaTepUaIOB
M0 AaHKETUPOBAHMIO, TECTUPOBAHUIO; POBEJCHUIO COOECEIOBAHNI C KAaHIUAATOM Ha
JOJKHOCTD; MOJUIMHHUKY U KOMUU MTPUKA30B MO JIUYHOMY COCTAaBY; JIMUHbIC €A U
TPYJOBBbIE KHWXKH PAOOTHUKOB; J€ia, COJepKallue OCHOBaHUS K IMpHUKa3y IO
JUYHOMY COCTaBy; JieJla, COJEpKalllue Marepuanbl aTTeCTaluu paOOTHUKOB;



CIy’)KE€OHBIX paccleOBaHuil; CHpPaBOYHO-MH(GOPMALIMOHHBIA OaHK JAaHHBIX 110
nepcoHany  (KapTOTE€KH, IKypHajbl); TMOJJIMHHUKA M  KONUU  OTYETHBIX,
aHAIMTUYECKUX U CIPABOYHBIX MaTEpHUaIOB, MepelraBaeMbix pykoBoAcTBY OO,
PYKOBOJMTEISAM CTPYKTYPHBIX MOJpa3/IeJICHUI; KOMUU OTYETOB, HAINPABISEMbIX B
BBIIIECTOAIME OPraHbl YIPABICHUS U IPyTUE YUPEKIACHUS);

= JOKYMEHTAIIUS 110 OpraHu3ali paboThl CTPYKTYPHBIX MOApPa3aeIeHUN
(MOJIOKEHUST O CTPYKTYPHBIX MOJAPA3JEICHUAX, JOHKHOCTHBIE HWHCTPYKIUU
pabOTHUKOB, MPUKA3bl, PACIOPSHKEHUS, yKazaHus pykoBojcTtBa OO); JOKyMEHTHI 10
IUIAHUPOBAHUIO, YUETY, aHATU3Y U OTYETHOCTH B 4acTH padoThI ¢ mepconanom OO.

5. Coop, 00padoTKa, 3alIUTA IEPCOHAJIBHBIX JaHHBIX,
NOPSIAOK 00padOTKM U XPAHEHHUSsI MePCOHAIBHBIX JaHHBIX
5.1. Ilopsaok nonay4yeHust NEPCOHAIBHBIX TAHHBIX

Bce nepconanbhbie qanasie pabotauka OO creyer noiaydyaTh y HETO CaMoro.
Ecnu nepconanbHble JaHHBIE pAaOOTHHUKA BO3MOKHO IMOJYYUTh TOJIBKO Y TpeThben
CTOPOHBI, TO pAOOTHUK JI0JKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee U OT HETO JOJHKHO
OBITh NOJyYEHO MUCbMEHHOE coriacue. [lomKHOCTHOE MU0 paboToaaTess JOIKHO
cooomuTh pabotHuky OO o0 HensAxX, MpeanoyjaraéMblX HCTOYHHKAX M CHOCO0ax
MOJIYYEHHUS IEPCOHANIBHBIX JAHHBIX, a TAKXKE O XapaKTepe MOJIeKAIIUX TOTyICHUIO
MEPCOHANIBHBIX JIAHHBIX M TMOCJEACTBUSAX OTKa3za pabOTHUKA J1aTh MHUCbMEHHOE
corjacue Ha X MOJIy4YEeHHE.

PabGoTtonaTens He MMeeT mpaBa MoOJydaTb W 0OpadaThIBaTh MEPCOHAIBHbBIE
nanHble pabotHuka OO o0 ero pacoBod, HAIMOHAIBHOW MPUHAIJIEKHOCTH,
MOJIMTUYECKUX B3IJIsAaX, PEIMTMO3HBIX WIH (PUITOCOPCKUX YOSKIECHUSIX, COCTOSHUN
3JI0pPOBbsI, THTUMHOM %U3HH. B cilydasix, HeOCpPeACTBEHHO CBA3aHHBIX C BOIPOCAMU
TPYIOBBIX OTHOIIEHUM, B COOTBETCTBUU €O CT. 24 KoHcturynum Poccuiickoi
depneparuu paboTogaTe b BIpaBe MOJydaTh U 00pabaThiBaTh JAaHHBIE O YACTHOMU
KHU3HU pabOTHHKA TOJIKO C €r0 MMCbMEHHOTO COIJIACHsl.

[IpenocraBiieHrEe COMCKATENEM JOJDKHOCTH IEPCOHAIBHBIX JaHHBIX 10
3aKJIIOUEHUsI TPYJOBOTO JOroBopa (pe3toMe M T.M. MHPOpPMAIMH) CUMUTAETCs, B
cootBercTBUM ¢ ['paxnanckum Komexkcom Poccuiickoit ®epepammu (ct. 158),
MOJIYAJIMBBIM COrJIacueM (KOHKJIFOJIEHTHBIM JACHCTBUEM), MIOPAa3yMEBAET COIJIACHE
cyObekTa Ha 00pabOTKy €ro MepCOHANbHBIX JaHHBIX M HE TpeOyeT HaIuuus
JOTIOJTHUTENBHOTO MUCbMEHHOTO COTJIACHS.

5.2. Tlopsnok 06paboTKH, MepeIavu U XpaHEHHUS MePCOHAIbHBIX JaHHBIX

O6paboTka yKa3aHHBIX MEPCOHATBHBIX JaHHBIX PaOOTHUKOB pabOTOATENIEM
BO3MOYKHA TOJILKO C MMCbMEHHOTO UX COTJIacusi JM00 0€3 UX COracus B CAEAYIOIIHNX
CIIyqasix:

5.2.1. CyObeKT nepcoHaIbHbIX JAHHBIX [l COIJIacke B MUCbMEHHOM (opme
Ha 00pabOTKYy CBOMX MEPCOHATBHBIX JIAHHBIX;

5.2.2. llepcoHanbHble JAHHBIE SBISIFOTCS O0IIEIOCTYTHBIMU;

5.2.3. [lepcoHanbHble AaHHBIE OTHOCATCA K COCTOSIHUIO 3/I0pOBbs CyOBEKTa
MEePCOHANIBHBIX JAaHHBIX W WX 00pa0oTKka HeoOXoauma JUIsl 3allUThl €T0 >KU3HH,
3JI0POBbSI WJIM MHBIX KU3HECHHO BAXKHBIX MHTEPECOB JIN0O KU3HU, 37I0POBBS MM UHBIX
KU3HEHHO BaXXHBIX MHTEPECOB APYTUX JHUI, W TOJy4YEHHE COTjacusi CyObeKTa
NEPCOHANBHBIX JAaHHBIX HEBO3MOXHO. OO0pa0OTKa MEpPCOHANbHBIX JAHHBIX
OCYUIECTBJISIETCS. B MEAMKO-NPO(PUIAKTUYECKUX LENsAX, B LEIAX YCTaHOBJIEHUS
MEIUIMHCKOIO JAMAarHo3a, OKa3aHWsd MEAUIMHCKUX U MEAUKO-COLIMAIbHBIX YCIIYT




IpU YCIOBUHU, YTO 00pabOTKa MEPCOHATBHBIX JAHHBIX OCYIIECTBIISIETCS JIMIIOM,
po(ecCUOHANIbHO 3aHUMAIOIIMMCS MEAUIIMHCKON JESITENbHOCThIO U 00SI3aHHBIM B
COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickon dDexepanuu  COXpaHSATh
BpadyeOHYIO TaliHYy;

5.2.4. O0paboTka  TEpPCOHAJIBHBIX  JIAaHHBIX  WICHOB  (YYaCTHHKOB)
OOIIECTBEHHOTO OOBEIMHEHMS] WIM PEIMTHO3HOM OpraHU3allud OCYIIECTBIISIETCS
COOTBETCTBYIOIIUMH  OOIIECTBEHHBIM  OOBEIWHEHHWEM WU  PEIUTHO3HON
OpraHu3alyen, 1eMCTBYIOIMMHU B COOTBETCTBUHU C 3aKOHOJATEILCTBOM PocCCHiiCKOM
depnepanuu, s JOCTHKEHUS  3aKOHHBIX — LEJIed, MPEeTyCMOTPEHHBIX HX
YUPEIUTEIIbHBIMU JIOKYMEHTAMU, MPU YCIOBHM, YTO NEPCOHAIbHBIE JAHHBIE HE
OyIyT pacmpocTpaHsaThcsa 0e€3 corjiacuss B MNHCbMEHHOW QopMme CyObeKTOB
MEPCOHATBHBIX JIAHHBIX;

5.2.5. O6paboTka mMEepCOHANBHBIX JIAHHBIX HEOOXOoAWMMa B CBSI3U C
OCYIIECTBJICHUEM MPABOCYIUS;

5.2.6. O6paboTKa MepCcOHANBHBIX JAHHBIX OCYIIECTBIISIETCS B COOTBETCTBUHU C
3aKoHOJaTeIbCTBOM Poccuiickoit ®deneparuun o 6€30macHOCTH, 00 ONEPATUBHO-
PO3BICKHOU NIESITENBHOCTH, & TAKKE€ B COOTBETCTBUHU C YTOJOBHO-UCIIOIHUTEIbHBIM
3aK0HOJaTeIbCTBOM Poccuiickoit @enepannu. Paboromarens Bnpase oOpabaThiBaTh
MIEPCOHAJIbHBIE JIaHHBIE PAOOTHUKOB TOJIBKO C UX MUCHMEHHOTO COTJIacHsl.

5.3. IlucbMeHHOE coryiacue paboTHHUKA Ha 00PabOTKY CBOMX MEPCOHAIBHBIX
JIAHHBIX JIOJKHO BKJIIOYATh B ce04:

5.3.1. ®amunuio, UMs, OTYECTBO, aapec CyObEKTa MEPCOHAIBHBIX IaHHBIX,
HOMEP OCHOBHOT'O JIOKYMEHTA, YJIOCTOBEPSIOIIEIO €ro JUYHOCTh, CBEJICHUS O J1aTe
BBIJIAYM YKA3aHHOTO JJOKYMEHTA U BBIJIABIIIEM €r0 OpTaHe;

5.3.2. HaumeHnoBanue ((pamuinio, HMs, OTYECTBO) M aJpec OlepaTopa,
MOJTYYaIoIIero corjiacue cyObeKTa NepCOHaNbHBIX JTAHHbIX;

5.3.3. llenb 06pabOTKH MEPCOHABHBIX JIAHHBIX;

5.3.4. IlepedeHb TEPCOHANBHBIX JAaHHBIX, Ha OOPaOOTKY KOTOPBIX JaeTCs
corjacue cyObeKTa MepCOHANbHBIX JIAHHBIX;

5.3.5. llepeuenb NEWCTBUN C NEPCOHAIBHBIMU JAHHBIMH, HA COBEPILCHHE
KOTOPBIX JIa€TCS COTJIacue, 00IIee OMUCAHUE HCTIOIB3YEMBIX OIEPaTOPOM CIIOCOOOB
00pabOTKH IMEPCOHAIILHBIX JaHHBIX;

5.3.6. Cpok, B T€UEHHE KOTOPOIO JIEUCTBYET COIIAChe, a TAKXKE MOPSIAOK €ro
OT3bIBA.

5.4. Cornacue paboTHUKA HE TPeOYETCS B CASAYIONIUX CIyYasaX:

5.4.1. OOpaboTka TEPCOHAIBHBIX MAHHBIX OCYIIECTBIISIETCS HAa OCHOBAaHUU
dbenepanbHOro 3aKOHa, YCTAHABIWBAIOLIETO €€ 1eJib, YCJIOBUSA TOJYYCHUS
MEePCOHATBHBIX JIAHHBIX U KPYr CYOBEKTOB, IMEPCOHAJIbBHBIC JaHHBIC KOTOPBIX
MoJIeKaT 00paboTKe, a TAKXKE OMPEIEAIONIET0 OJTHOMOYHS pab0TOIaTes;

5.4.2. O6paboTka TEPCOHANBHBIX JIAHHBIX OCYIICCTBIISIETCS B  IEJAX
WCITOJIHEHUSI TPYJIOBOTO JIOTOBOPA, OJHON M3 CTOPOH KOTOPOTO SIBISETCS CYOBEKT
MIEPCOHANILHBIX JAHHBIX;

5.4.3. O6paboTka  TMEPCOHANBHBIX  JAHHBIX  OCYIIECTBISETCA [
CTAaTUCTUYECKUX WJIM WHBIX HAy4YHBIX II€JIe MpU YCIOBUM 005S3aTEIBLHOTO
00€e3/TMYNBaHUSI IEPCOHATBHBIX JAHHBIX;

5.4.4. O0paboTKa MEPCOHAIBHBIX JIAHHBIX HEOOXOaUMa JJISl 3aIUThI )KU3HH,
3I0POBBS UM UHBIX KU3HEHHO BAXKHBIX UHTEPECOB pabOTHUKA, €CIIU TTOJTYYEHUE ero




COTJIaCHsI HEBO3MOKHO.

5.5. Takum ob6pa3om, B cooTBeTcTBUHU cO cT. 86, 1. 14 TK P® B nemsx
oOecrieyeHusi NpaB M CBOOOJ deloBeKa M TIpaxkgaHuHa Paboronartenb W ero
[OpEICTaBUTENI TpU 00paboTKe TMEePCOHAIBHBIX JIAHHBIX PA0OTHHUKA JIOJHKHBI
co0JIro1aTh cAeAyoIMe 001mue TpeOOBaHMS:

5.5.1. O6paboTka TEpCOHAIBHBIX JAHHBIX  MOXET  OCYIIECTBISTHCS
WCKITFOUUTEILHO B MEJISIX 00ecreueHus: COOTI0OICHNS 3aKOHOB M MHBIX HOPMATHUBHBIX
MPABOBBIX AKTOB, COACHCTBUS pPaOOTHUKAM B TPYAOYCTPOWCTBE, OOYYECHUU U
OPOABMXKCHUU M0 Ciyx0e, oOecredeHus IUYHOM O€30MacHOCTH pPaOOTHUKOB,
KOHTPOJISI KOJMYECTBA W KadecTBa BBINOJHAEMOW paboThl W obecreueHus
COXPAaHHOCTH UWMYIIECTBA; TMPU ONpPEACIICHMHM O00beMa U  COJIepXKaHUs,
o0OpabaThIBaeMbIX MEePCOHATBHBIX JAHHBIX PaGoTonarens JOJKEH
pykoBoacteoBaTthcs Koncrturynuen Poccurickont @enepanuu, Tpy1oBsIM KOAEKCOM
Poccuiickoit @enepariuy 1 UHBIMH (pefiepalIbHBIMU 3aKOHAMU;

5.5.2. llpy TUpUHATUM PEIICHUM, 3aTparuBaloOlIUX HWHTEPEChl PaOOTHHKA,
PaGoTonaTens HEe UMeEET MpaBa OCHOBHIBATHCS HA MEPCOHANILHBIX IAHHBIX PAOOTHHUKA,
MOJIYYCHHBIX HCKIIOUUTEIFHO B PE3YJIbTaTe MX aBTOMATU3UPOBAHHOU 0OpabOTKH
WJIU DJIEKTPOHHOTO MOIYYEHHS;

5.5.3. 3amura mepCcoOHaIbHBIX JTAHHBIX PAaOOTHUKA OT HEMPABOMEPHOTO HUX
WCIIOJIB30BaHUs WK yTpaThl o0ecneunBaeTcs PabotogareneM 3a CYET €ro CpejCTB B
MOPSIAKE, YCTAHOBIEHHOM (peiepalibHbIM 3aKOHOM;

5.5.4. PaGOTHUKM W WX TPEACTABUTENIM JOJKHBI OBITh O3HAKOMJIEHBI O]
pacriucky ¢ gokyMeHTamu OO, yCTaHaBIMBAIOIMIUMHU TOPSAOK 00pabOTKH
MEPCOHATIBHBIX TAHHBIX PAOOTHUKOB, a TaKXKe 00 MX MpaBax U 00SI3aHHOCTSIX B ATOU
obnacTu;

5.5.5. Bo Bcex ciyyasix OTKa3 pa0OTHHKA OT CBOMX IPaB HA COXpPaHEHUE U
3alIATY TaWHbI HEJICUCTBUTEIICH.

6. Ilepenaya u XxpaHeHHe NEPCOHATBHBIX JAHHBIX

6.1. Ilpu mnepenaye MepcOHANBHBIX JIaHHBIX paboTHMka PaGoromarensb
JOJDKEH COOJI0IAaTh CenyIoue TpeOOBaHUS:

" He cooOIaTh NMepPCOHAIbHBIC JIaHHbIE PA0OTHHKA TPEThel CTOpoHEe Oe3
MUCBMEHHOTO corjlacusi pabOTHWKA, 3a WCKIIOYEHHEM CIIydaeB, KOorja 3TO
HEOOXOJIMMO B HEJSAX MPEAYNPEKICHUS YTPO3bl )KU3HU U 3JI0POBBIO pabOTHHKA, a
TaKke B CIydasiX, yCTAHOBJICHHBIX (he/lepaibHbIM 3aKOHOM;

" He coo0IIaTh MepCOHaIbHbIE JaHHbIE PAOOTHHKA B KOMMEPUECKUX IEIISIX
0e3 ero MICLMEHHOTO COTJIaCHS,

" OpeAyNpPeIUTh JIMI], TMOJYYUBIINX MEPCOHAIbHBIC JTaHHBIE PaOOTHHKA, O
TOM, UTO ATU JaHHBIE MOTYT OBITh UCIIOJIB30BAHBI JUIIb B LEJAX, 11 KOTOPBIX OHU
COOOIIIeHbI, U TpebOoBaTh OT 3TUX JUIl MOATBEPXKIACHUS TOrO, YTO ATO MPABHIO
coOmoneHo. Jluma, moSyduBIIME TIEPCOHATIBHBIC JaHHBIC PaOOTHHKA, OO0S3aHbBI
COOJIOZIaTh PEXUM CEeKpeTHOCTH (KoH(puaeHnuanbHocTn). JlanHoe Tlomoxxenne He
pacnpocTpaHsieTcss Ha 00OMEH TEepCOHATbHBIMHU JaHHBIMA PAOOTHUKOB B TOPSJIKE,
YCTaHOBJICHHOM (pesiepaibHbIMUA 3aKOHAMU;

"  OCYHICCTBIIATH Mepeaavy MepCoOHATbHBIX TAHHBIX PAOOTHUKOB B Mpeenax
OO B cootBeTcTBHU ¢ HacTosamuM [lonoxenuem;

" paspemiaTh JOCTYIl K TIEPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJBKO
CIEIHUAJIBHO YTIIOJITHOMOYEHHBIM JIMIaM, TIPU 3TOM YKa3aHHbIE JIUIA JOJKHBI UMETh




IpaBo TMOJy4YaThb TOJIBKO TE€ MEpPCOHAIbHBbIE JaHHbIE pPaOOTHHUKA, KOTOpPbIE
HEO0OXOAUMBI TSI BBIMOJIHEHUS! KOHKPETHON (QYyHKIINU;

" He 3ampamuBaTh MHPOPMALMIO O COCTOSHHM 3[0pOBbs paOOTHHUKA, 3a
UCKIIIOUEHUEM TEX CBEJCHHM, KOTOpPbIE OTHOCSTCS K BOIPOCY O BO3MOXKHOCTU
BBITIOJIHEHUSI pAOOTHUKOM TPYA0BOM (DYHKIINH;

" qepelaBaThb IEPCOHAJbHBIE JaHHbIE pPaOOTHHKA  MPEACTAaBUTEISAM
pabOTHUKOB B TOpSIIKE, YCTAaHOBJIEHHOM TpyaoBBIM KojaekcoM Pocculickoit
denepanyi, W OTPaHUYMBATH ATy WHOOPMAIUIO TOJBKO TEMHU IMEPCOHATHHBIMU
JAHHBIMU PAa0OTHHKA, KOTOPHIE HEOOXOAMMBI JIsl BBIMOJHEHHUS YKa3aHHBIMU
MPEACTABUTEIISIMH MX (DYHKITHH.

6.2. XpaHEHHE U UCTOJIb30BAHHE MEPCOHAIbHBIX JAHHBIX:

6.2.1. IlepconanbHble AaHHbIE PaOOTHUKOB 00pabaTHIBAIOTCA U XPAHATCA B
COCTaB€ JOKYMEHTOB IO KaJpOBOMY JIE€JIOMPOU3BOJICTBY, MEPCOHAILHBIC JTaHHBIC
oOy4aronuxcs 00padaThIBAlOTCA M XPAHITCS B JOKYMEHTaX MO OpraHU3alluy y4yeTa
oOydJarommxcs ¥ B IPEIHA3HAYCHHBIX I ATOTO 3JeMEHTaX HH(POPMaIMOHHBIX
CUCTEM,;

6.2.2. [lepconanbHbie AaHHbIE PAOOTHUKOB W OOYYAlOUIUXCS MOTYT OBIThH
MOJIy4€HBI, TPOXOJIUTh JANbHEHIIYI0 00pabOTKy U TMepeaaBaThCs HAa XpaHEHUE Kak
Ha OyMa)XHBIX HOCUTEJISX, TAK U B AJIEKTPOHHOM BHUJIE - B IOKAJTbHON KOMITbIOTEPHOM
CeTH W B CHCHUATBHBIX KOMIBIOTEPHBIX TIporpamMmax (yCTaHOBIICHHBIX B
LHEHTPAJIM30BaHHOW OyXraiaTepud) U B aBTOMATU3UPOBAHHOW HH(DOPMAMOHHOU
cucreme «CeteBoii ropos. O6pazosanue» (AVC CI'O).

6.2.3. IIpu mnonydeHUW TMEPCOHANBHBIX JaHHBIX HE OT paboTHHKA (3a
WCKJIIOYEHHUEM CJIy4aeB, €CJIM IEePCOHAJbHBIE JaHHbIC ObUIM MPEAOCTABJICHBI
paboToaarento Ha OCHOBaHUM (EAEPATBHOIO 3aKOHA WJIM €CIM NEPCOHAIbHBIE
JTAHHBIE SIBJISIOTCSL OOIIENOCTYITHBIMU) pad0ToIaTelb 10 Havajga 00pabOTKU TaKUX
NEPCOHANBHBIX  JaHHBIX  O00s3aH  MPEAOCTABUTh PAOOTHUKY  CIEIYIOULYIO
uHbOpMaITHIO:

"  HauMeHoBaHue ((pamuius, UMs, OTUYECTBO) U aJPeC omeparopa Wi ero
MPEICTaBUTEII;

"  penb 00paboTKM MEPCOHATBHBIX JAaHHBIX M €€ MPABOBOE OCHOBAHMUE;

"  [peArnoJiaraéMbie MOJIb30BATEIN MEPCOHATHHBIX JAHHBIX;

"  YCTaHOBJICHHBbIE HacTosIMM dDefepalbHBIM 3aKOHOM IpaBa CyOBEeKTa
MIEPCOHANILHBIX JaHHBIX.

7.  JLOCTyI K MEPCOHAJIbHBIM JAHHbIM PA0OTHUKOB

[TpaBo OCTYMA K IEPCOHATLHBIM JIAHHBIM PAOOTHUKOB MMEIOT:

= nupektop OO;

" COTPYIHUK, OTBETCTBEHHBIN 3a BEJICHUE KAJPOBOTO JACIONPOU3BOICTRA;

" COTPYIHUKH IEHTPATU30BAHHON OyXTaiTepuu.

PaGotauk OO mMeer mpaso:

" [OJy4YaTh JOCTYI K CBOMM IMEPCOHAIBHBIM JIaHHBIM U O3HAKOMIICHHE C
HUMH, BKJIIOYasi MpaBO Ha O€3BO3ME3AHOE TMOJyYeHHE KOMUW JI00O0H 3amucH,
coJieprKalleil mepcoHalbHbIE JaHHBIC PAaOOTHHUKA,

= TpeboBaTh OT PaboTomaTenss yTouyHEHHUs, UCKITIOYCHUS WU WCIIPaBICHUS
HETOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEAOCTOBEPHBIX, HE3AKOHHO MOJYYCHHBIX WA
HE SABIIIOMNX HE0OX0auMBIMU 11t PaboTomarens mepcoHalbHbBIX JaHHBIX;

noJiyuyath oT PaGoronaresns:




" CBEJCHUS O JIUIAaX, KOTOPbIE UMEIOT JOCTYII K EPCOHAIBHBIM JAHHBIM WU
KOTOPBIM MOXKET OBbITh IPEIOCTABICH TAaKOW JOCTYII;

" mepeyeHb 0OpalbaThIBa€MBIX IEPCOHAIBHBIX MTAaHHBIX M MCTOYHUK HX
HOJTyYCHHUS;

" Ccpoku OOpabOTKM MEPCOHATBHBIX JaHHBIX, B TOM YHCIIE CPOKH HX
XpaHEeHHUS;

" CBEJIEHUS O TOM, Kakue HOPHUIUYECKHE TMOCICACTBHUS IS CyObeKTa
NEPCOHANBHBIX JaHHBIX MOXET IMOBJIEYh 32 CO00 00paboTKa ero MmepcoHaIbHBIX
JTaHHBIX;

TpeboBaTh H3BemieHus PaboTomarenem Bcex JML, KOTOPBIM paHee ObLIN
COOOIIIEHBl HEBEpHBbIE WM HEMOJHbIE TEPCOHANbHBIE JaHHbIE, 000 BcCex
MIPOM3BEICHHBIX B HUX UCKIIOYCHHSX, UCTIPABICHUSIX WM JOTIOJTHEHHUSAX;

o0XaJloBaTh B YNOJHOMOYEHHBIH OpraH IO 3alluTe IMpaB CyOBEKTOB
NEePCOHAJBHBIX JAaHHBIX WM B CyJCOHOM MOpSIKE HEMpPaBOMEpHbIC NEHCTBUS WM
oe3nelictBusa Paboronarens npu oOpabOTKe U 3aIIUTE €r0 NEePCOHAIBHBIX JAHHBIX;

KONMPOBAaTh ¥ JeNaTh BBLIMWCKH IEPCOHAIBHBIX JaHHBIX paOOTHHKA
paspemiaercss UCKIIOYUTENIBHO B CIYKEOHBIX IEJIAX C MUCbMEHHOTO pa3pelIeHHUs
nupektopa OO;

nepenadya nHGOpPMalluu TPEThEH CTOPOHE BO3ZMOXKHA TOJIBKO MPU MUCbMEHHOM
CoTrJlacui pabOTHHUKOB.

8. OTBETCTBEHHOCTDH 32 HAPYLICHUE HOPM,
peryJiupyrouux o0padoTKy U 3alUTY NePCOHATbHBIX JaHHBIX

Pabotaukn OO, BUHOBHBIE B HAPYLIEHUU HOPM, PETYJIUPYIOMINX MOJTyUYECHHE,
00pabOTKy M 3alUTy NEPCOHAIBHBIX JAaHHBIX PAaOOTHHKA, HECYT AUCLMILUIMHAPHYIO
aIMUHHACTPATUBHYIO, TPAXXIAHCKO-TIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUH C (peiepaTbHBIMU 3aKOHAMHU.
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